
  GROUP LEADERS’ MANUAL 

JUNE 2024   

 

PURCHASE OF EQUIPMENT FORM  £5 TO £25 

GROUP LEADER:  

GROUP:  

DATE:  

ITEM 
ESTIMATE 

OF COST 

PROPOSED STORAGE 
LOCATION 

APPROVED BY 

 
£   

 
£   

 
£   

 
£   

 
£   

 
£   

TOTAL COST: £ 

GROUP LEADER 
SIGNATURE: 

 

 

If you are wishing to make a significant purchase, please consult with the Group Coordinator or the 

Treasurer BEFORE doing so and then use Purchase of Equipment form (£25 and over). 


